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	SIRE ACTIVITY GRANT 
Application Form
www.sire.ac.uk ● 0131 560 40 66 ● info@sire.ac.uk


	1. Proposed date of SIRE event or activity:


	2. Have you checked the SIRE calendar on http://www.sire.ac.uk/calendar.html   (  yes

You must ensure that the proposed date does not clash with any other SIRE events.

	3. Name and contact details of the organiser(s)
	

	4. Additional contact(s) (incl. administration or finance)
	

	5. Title of proposed event or activity

	

	6. Select type of event: 

( Conference   (   Public Lecture   (   Seminar     (   Workshop  (   PhD training  

( other: 



	7. Select format of event :
                (   half day   (   full day  (   full day with overnight accommodation
                (   two day event   (   other:

	8. Venue or location

	9. Give brief details of keynote speaker(s) and proposed topic or title of presentation


	10. Estimated total number of participants (including presenters) :
Please give % of the estimated total of participants from outwith the host institution who will take part. (for example 65% local, 35% rest of Scotland)



	11. List website, if available

	12. Please indicate main target audience (tick all that are applicable)

	(   Academics 
(   PhD students
(   Non-academics (Business, Industry)

· Policy representatives (Scot Gov, local council)
· Stakeholders (SFC or other funding bodies)

· Other:

	13. Aims of the Event


	14. Did you check with the speaker if the presentation can be made available as a podcast:
	( yes  (  no

	15. Will a photographer be available?
	( yes  ( no

	16. Budget (this can be an estimate, with full details to be submitted is due course)

	
[image: image2.emf]unit cost sub total

(1) Travel Main Speaker(s)

(2) Accommodation Main Speaker(s)

(3) Subsistence

(4) Coffees/teas 1

(5) Lunches 1

(6) Dinner or buffet

(7) Travel expenses participants 

1

(8) Accommodation participants 

2

(9) Cost for setting up podcast

(10) Additional costs: 

TOTAL BUDGET REQUESTED

0

double click to activate spreadsheet
Notes:
1 A second class rail fare will be offered to Scottish-based academics?  ( yes  (  no
2 Accommodation will be offered to Scottish-based academics staying at considerable distance from host location?   ( yes  (  no


	17. Have you approached other funding bodies or organisations to request financial support for this event?          ( yes  (  no
Give further details:
Please indicate the deadline for requested this funding from another funding body:
Please give details of the amount requested:




What happens next? 
· An acknowledgement of your request will be sent by e-mail, with a SIRE Executive decision followed up within 4 weeks. 
· If funding is agreed a formal confirmation will be sent to the organiser. 
· A report is to be submitted within two months after the event. 
· One invoice with detailed description is to be sent by the organising university to the SIRE office. 
· If you have any questions, please contact the SIRE administrator in the first instance.
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				unit cost		sub total

		(1) Travel Main Speaker(s)

		(2) Accommodation Main Speaker(s)

		(3) Subsistence

		(4) Coffees/teas		1

		(5) Lunches		1

		(6) Dinner or buffet

		(7) Travel expenses participants 1

		(8) Accommodation participants 2

		(9) Cost for setting up podcast

		(10) Additional costs:

		TOTAL BUDGET REQUESTED				0






